Website Fosting Information

Directions:

i Submit your document in 97~200% comPatible Word format for aPProval to | eslie Fe”egrino,

FT A president, (mpellegrino8@comcast.net). |nclude in your request specific instructions about
P peres Yy 9 p

where onthe PT A webpages you would like your document Postecl and the duration of the Posting.

2. Once aPProved }Jg Leslie, she will forward the request to Mr. McGowan, school Principal, for his
aPProva].

3. Mr. McGowan will forward aPProvcc{ documents to (_atherine Overbeck, website coordinator,
for final Posting onthe FTA pages of the Ol GC School website.

4. Please allow 1 week lead time for all submissions.
Reminders:

o (atherine only has access to the T A pages of the website. She cannot post on
the School pages.

o No requests should be sent directly to Catherine. AL submissions require the
approval of |_eslic and Mr. Mc(Gowan and must go through them.

o DPeas specific as possible when asking for webpage placement. We want everyone to

be satisfied and limit the amount of guess work.
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